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o f2 R &E Documentation Process

)Add Students’ Applications(Work

permit or Reissuance of a work permit)
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Function
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Add Students Applications

o

Description
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Add Students’ Applications

i¥ 4 2 Step
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After logging in to the website
according to the steps in “=
Website Login”. Click “Case
Management > Add students’
applications”. The webpage for
adding applications will appear.
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at the year.

The validity of permit for new graduate of b ith postpone graduation included) is 30 J
However, it can be extended to 30 September for one of the following events:

(1) New graduate or graduate with postpone graduation reguires summer courses or postpone graduation with relevant certificate issued by the school. department or institute.
se, ethnic Chinese and foreign students who were admitted to graduate school shall attach certificate relevant to registration by the school.
HETEER - B EEmEE

ancelled, and you must pay the examination fee once more If you want to ;

EETEATEE 105 =ENNEF FEXN
Attention! Cancellation of the application refers to the abandonment of this application. The examination fee will not be refunded after the application

Supposing you want to modify the application information or re-upload the file, please contact the case undertaker to return the case. Do notuse this fnction.

% list of application [ FTEHTTRIT odd application | [ FUEEHIEEHEER | [ (AR SRR LRI =

=0EE mEES WSTEE SEETEAN The SIS English | SIS application type| ASTHIUSE Ways| SHiRRE
SEBET The
11200025095 & Lin wei IfEE55] work permit school application is

under examination
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Click “Add application” .

The website will guide you to
the webpage to add.

Agreement on Electronic Service

Click “agree” or “disagree” .
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aduate with postpone graduation included) is 30 June at the year.

Howeven it can be extended (030 ~eyxzm\zey for one of the following events:

(1) New graduate or graduate with postpone graduation requires summer courses or postpone graduation with relevant certificate issued by the school, department or institute.

(2) Those overseas Chinese, ethmic Chinese and foreign students who were admitted to graduate sehool shall attach certificate relevant to registration by the school.

SEFIMABERER 2ER

ancelled, and you must pay the examination fee once more Ifyou wani to

ExNGTEES - SOBENSEENEF LEXH 5

pplication. The examination fee will ot be refunded after the application

Sugpn ing you want to modify the application information or re-upload the fil, please contact the case undertaker {o return the case. Do not use this function.

= s of spplicsion [BURTESRRIT i sprlistion || FERTEERTE | T FARE RAE

=AEE IEEEE WISTSTER ZEEPW B The 375+ English | ©33515E application type | ‘ASFMJI Ways SEiARE
S : ' S SEFEP The
11200025095 WESE Lin wei T =551 work permit school application is
under examination

B+ =578 REE Application Management > 260_& 4% £ 72 Student Application Management

NERBWREFANX

Agreement on Electronic Service

jected, the official document will be sent by post, and if you fail to

s the electronic documents and deliver the official documents in bard copy ered mail

e clectoni service e work penmit il he b sent i arl sy by egisteed mall.
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Add new application!Saved
application without submission
only kept for 7 days!

Click “OK”
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EFTIBRTHIRER
REFEEEHENREER
=+ B! Add new
application!Saved
application without
submission only kept

for 7 days!

OK

»iE 3 |—S’Eepl
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Leads to "Stepl. Basic Personal
Information™, please click [Next]
after confirmation.

B =22 Application Management > LX011100E S84 #%3% Student Application Management

(EAZ X EF personal information

S5 A E(F30 Name of applicant(Chinese) 7+ & [FEKHE A&+ & Edit personal profile |

33 A (S50 Name of applicant(English) Li i
Rl Gender ®x

e A B
P8 A B EH) Edit personal profile

EEFE(EE) Nationality (or region) (095) BFEMACAU

TERRE Passport number

#—H85 Ul number X

5 B Date of birth. 19930226 e L E Edit personal profile
B¢ Phone number 01 111 i@ ) E A A Edit personal profile

ERET save application %5(F&57%) Discard and leave the page. | TF—2 next step |

»$ 2 Step2. /T*F%*%‘fhpn‘
T % ,ﬁﬁ»wﬁmﬁﬁ“w(w
SRR THR

TEE [T-H]-

;i
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Leads to "Step2. School
Information™ page, enter all required
fields (red asterisk*) information,
click Next button.

=8 Application Management > LX011200E 2454 E78 Student Application Management

TR A EFEFT Edit personal profile

8 FSRER RS EWCF UNIVERSITY

period. Please fillitin truthfully.

V] FHE V] [PFE

ddress 200 ] FIEE RS

5 previous | || RS save application || BEGHEE) Discard and leave the page

B3] Day/Night B v
58] Faculty EEE
547 identity S EEEE BL(EEE) foreign students
[ty 4-yoos uni smester v | S d study
Ehyen
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Leads to "Step3. Work Permit
Application Information" page,
enter all required fields (red
asterisk*) information, click
Next button.

»¥ 3 TStepd. 1 17357 ¥ 3
?ﬁﬁy.J'E‘@ ’ ﬁ% N wf? N
(g d EROFTHR
wamE [T- 1

422 Application Management > LX011500E £33 ¢F €78 Student Application Management

T —
pic i f work permit i

T, EEERL]

=2 mark must not be

277 application category 1EeiE A EAE ] Edit personal profile

Student Personal Information Maintenznce to

AN BUERTASRRZNEEEE

aph | of Asticle 50 of The Act, and shall conform to th

SESFERNS

- forth in the Regulations on
applicable cbject of application category <

*HHEE spplicationtype

o5 By MMA)
*+E EEFT]HER Application time [5 &y )

* LIRS ERAT
Way of eceiving fhe offiial document
IrFIRTRRERA

=% previous | ZETF save application | EEI(FREET) Discard and leave the page. F—2% next step
© v ) i
A
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Confirm and choose the application items.

1. Work permit (apply a work permit for the new
semester)

2. Reissuance of a work permit (apply for the
reissuance of the original permit if it is lost.)
Confirm and click “Add New Application.”

»E 3T Stepd. B~ 2+
Fooo ik~
WERGE

BEIEIFHEE please select file ﬁ‘f‘—_} fg R

SmE [T- 1
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Leads to "Step4. Upload
Documents page, please select
the File button

FEEIZEHE please select file

to upload
the document according to the
Documents Field. Click Next.

B =¢= Application Management > LX011700E Z4-% 2% Student Application Management

FEOESHE £ upload fle

FBEWE please select file

BEFTLREETS) Photcopy of

Passport(Documents required)

SEET T pif Bl delete )
& HEHE please select file
=
. ZHE please select file
=

Documentation of
BB please select file

FBEWE please select file

BiEmEE please select file

3 previous | | 844 save application || SBGRE® Discard and leave the page.
© R PR
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: (02)8995-6000) -

2,

Leads to "Stepb. Review Fee
Information" page, click
[Payment Method], and click
[Next] button

After pay fee via post office,
enter revising “transaction
date” , entering “office
code” and “receipt number”

B = &8 Application Management > LX011900E S5 A E72 Student Application Management

FB 1% payment by post office
ZEEE

lease enter the date i ROC
325 B post office of remittance. | — (2]
BAFEE

EZE=E

enter receipt mumber of postal remittance = =

fee

22tz note: if you pay via postal remittance, plesse fll i the lzst 7 digits on the remriftane receipt

0

L~ previous ZE#ET save application #BI(F &%) Discard and leave the page.
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BE:E [OK] Fd o

Your application will be sent
out only 1f you have paid the
fees and the system reconciles
successfully.

Fee payment methods :

Postal remittance: application
will be sent out if the system
reconciles successfully
(system will reconcile on the
next day after remittance).
Please confirm your payment
method. If you change the
payment method, duplicated
payment might happen.

Payment amount: NTD$100.
Information hotline:
02-2380-1720.

Click “0K” -
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gEADLWT :

HEEE : BEBERFLEEMRINFBERThE

HEREE - (RERNRBABEEREPTEHIE)
E%f’jﬂﬁn.m BELT. AEENNEREER
 OJREiEREEHE 1B -
ai%ﬂ% HEE1007T -
BEEE:02-2380-1720 -
Your application will be sent out only if
you have paid the fees and the system
reconciles successfully.
Fee payment methods :
Postal remittance: application will be sent
out if the system reconciles successfully
(system will reconcile on the next day

-~
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»3E 3T "Step6. ¥

3

i Fy

Leads to "Stepb6. The
application review and submit"
page to check all the
information.

1) £ 878 Application Management > LX019100E 5% %##7% Student Application Man.

ERTEREE
TR personal information
S AR E(F) Name of applicant( Chinese) " @
18 A 52 B Name of applicasnEnglish) L e
127 Gender =
B Nascralry (o region)
TR Passport mursber
E— R Ul mumber
SEEFE Dateofbirth.
EESE Phone mmber
STHEER school information
LMW School attended

SR Dy Night
£/ Faculy

F58] identity

=ty

Ever
BEEEFE ool Address
I ]

=R applestion ctngory
SWAE mplerica tipe

£
[—————————
SERE SR nohile phons mumber
FEE Memo
BERAF examination fee

EEE Pyment
TRE remtance ate
T BB pos ofce of et N

e BT Y
receipewmmber of powa rcsiance

FEE S amount of examizanon fre 100
iR F A

E WG pryment by post office

BB documents for application
IR A ) Photocopy of PassporsDocumests required) = =8 Uplosded
ST Photocopy of student ID eard. f]

=Rz v ofthe

Docamentati

W om o

1z ades
PEEBES SR Raified cernfication of Minisry of Edueation.

EEERaE

Only if the application fee has
been paid , that you can send
the application.Please wait for
the system to receive the
payment.

(system will reconcile on the
next day after remittance)

EEEEN examination fee
£ 75 5T Payment Z[/F1% payment by post office
225 B 45 remittance date 1120301
3555 post office of remittance 0

EHEBRER
teceipt number of postal remittance

FE=21F amount of examination fee

RMELEEE - (RE

tion will be sent out if the system reconci

essfully (system will reconcile on the next

54 E payment by post office Postal remittance: ap)

day after remittance)
B2 3 fF documents for application

BB A (IS EESTY) Photocopy of Passport(Documents required) = & Uploaded.
R Photocopy of student ID card =
/EERERES F Front and back photocopy of the resident certificate
SEEFESHEAEEN Documentation of language courses' grades =

FE 21 S 542 % FE5 Ratified certification of Ministry of Education

E(S2HEER L) Others (including school required documents) =

_E—% previous H5 Leave

-ﬁ.ﬁ

© pEw o)
By i F SRS A E DY 5% o Postal
remlttance: appllcatlon will be sent out 1f the system
reconciles successfully.
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[ H-#£RFP]

The application fee result
field shows that the
application fee has been paid,
click here

[Next step - send to school for
review] .

ETEER examination fee
#2755 Payment ZL/F#E payment by post office
225 B remittance date 1120301
5% post office of remittance 0

HEBBURES

receipt number of postal remittance
S== 25 amount of examination fee

FE/SHE payment by post effice

B documents for application

FEEEE (L EEE %) Photocopy of Passport(Documents required) = = (@ Uploaded

SR Photocopy of student ID card =
EZEERESE Front and back photocopy of the resident certificate 5
ZFEFE =552 Documentation of language courses' grades =

=S 1#/EEER Ratified certification of Ministry of Education =

Eff(Z25E R ZH) Others (ncluding scheol required documents) &

-
_—% previous BEFd Leave T—4%-#2RE next step to submit to school for examination
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5P FREFH FF—LT\%’}’%-@‘#’ P RPARRE MR O N S EB R P~ WELE
wR Teh o BBP FTREBD F 5 T Hp s ~ 55 B B
%Tfiig’::%’ ’ f ﬁfbgﬁlk‘ﬁ’hﬁ%%{ 3 0
' 2 4 ~ ’ g 2 =3 -\
ATMBE L paes 59 1 ATM 57 - LU

R EFE o e WslD L PAY
- % PAY QR-Code & & > 312 £ 48 % PAY-APP  #§ = ;¢
Sk

CYRET R RS F

|

e

M SEEEEE)-

Before the case is sent for trial, please pay

payment by  the fee at the counter, ask for the relevant payment method, payment

post office receipt, and fill in the payment information date,branch code and receipt number
into the system.

After the case is sent for review, the system

will provide the write-off number,

Pay the application fee according to the payment method
number by ATM. Or connect the online

post office to pay the application fee.

payment by
ATM

After the case is sent for review, the system
payment by  will be directed to the Taiwan PAY QR-Code
Taiwan Pay  screen, please scan it with the Taiwan

PAY-APP.

(For an introduction to the payment method, please refer to Chapter 6 Payment
Method and Case Submission) e

payment method

EESTT @F B30 6 4 8 B ¥, All Rights Reserved 8
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3#) Add Student Case (Data Change Request)

o
¥ me

L
Function

Add Students Applications

AHE AT

Ry P
Descrlption

ek SO

% (75 3% Step

% T4 % Operation Screen

5

-
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g
4“’%

rhE %{/ g

o N R
=
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&
g
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-
= (%
24
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After logging in to the website
according to the steps in “=
Website Login”. Click “Case
Management > Add students’
applications”. The webpage for
adding applications will appear.

- DIEIRESIE ) BRE A Built by: KUMARA
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of permit for new graduate of

s ith postpone graduation included) is 30 June at the year:
However, it can be extended to 30 September (ﬂl one of the following events:

graduation requires summer courses or postpone graduation with relevant certificate issued by the school, department or nstitute.

ERFANEEE  RESZESERLTES  INE: AHNESF FEIM . ER

Attention! Cancellation of the application refers to the abandonment of this application. The examination fee will not be refunded after the application is cancelled, and you must pay the examination fee once more If you want o :

Suppesing you want to modify the application information or re-upload the file, please contact the case undertaker to return the case. Do not use this function.
F1% st ol applicaion. |FBETERERIF ot spplintion | | FERTVEESHE | | LA PREA AR
= e MrseE SEETEAN The SIS English | SIS application type| ASTHIUSE Ways| SHiRRE

BERBET The

11200025095 HE=SE Lin wei T {=57E] work permit school application is

under examination

BT HRLY R] 6%

ITHTRIARERF O
BE[FL] & [2FL]

K

Click “Add application” .
The website will guide you to
the webpage to add.
Agreement on Electronic Service
Click “agree” or

“disagree” .

B - E{F#I8 R E1E Application Management > 260 2 EEHEIE Student Application Managemen

BPRARBESHL (FILELE ) FIMNBRERF6 B30 AL -
BATHESZ—  SERTIHREIAI0E :

() EEERLENIZTLEATENLZZRE - BN (& ) FLAEEREN -

(2) BOMEEEMARIMARN  MWEEMBR R RE TR FE ZBPXHE -
The validity of permit for new graduate of high school and university (graduate with postpone graduation included) is 30 June a
However, it can be extended to 30 September for one of the following events:

(1) New graduate or graduate with postpone graduation requires summer courses or postpone graduation with relevant cer

(2) Those overseas Chinese, ethnic Chinese and foreign students who were admitted to graduate school shall attach certifica

FEE | HOEEGENEAREER  HOSEEEEETTEE  NBNSE  AEMATEEE - ALRENTE:
Attention! Cancellation of the application refers to the abandonment of this application. The examination fee will not be refunde

Supposing you want to modify the application information or re-upload the file, please contact the case undertaker to return the

ZEfrEEGIE

FTSE EEE R add application H[ g

IR
R

|[ FARE RS LR

B * =EFEREE Application Management > 260_5 F3A T8 Student Application Management

HNERBWREFAX

Agreement on Electronic Service

According to E . through onli ayphcﬂhm(he e

your consent. An email vill be sent when the permit is ssued to inform you to collect the permit,
s you ket clle e pemit uline within ight daya. The e of e st sevice sall be deemed s ot esonded by sy whe o log e yviems ik download he official dosument’, The statuerpeied
erefor shall begin to run from the g the day ou ikich downloaded. Nevertaeless, in th & s rejected, 14
download the electronic documents within eight days, the Ministry will teke down the electronic documents and deliver the official documents in hard copy by registered mail.

will be semt by post, znd ifyou £l o

1F you do not agree to the electronic service, the work pemit will then be seat in hard eapy by registered mail

FFEEdisagree

AT @F B30 F B 4 3 B F | All Rights Reserved 9
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Add new application!Saved
application without submission
only kept for 7 days!

Click “OK”
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EEFIEAINRESD
REFEEEHENREER
=+ B! Add new
application!Saved
application without
submission only kept
for 7 days!

OK

»% 3 ' Stepl.
#J‘J ’ Ei
#H ]

BAANE
fsEkE [T -

Leads to "Stepl. Basic Personal
Information", please click
[Next] after confirmation.

B S+ #32 Application Management > LX011100E 224 S ¢ &78 Student Application Management

B AEFEH personal information

855 \#235(32) Name of applicant(Chinese) % 3

8555 A\ #2 55(5537) Name of applicant(English) Li  ei

425 Gender ®=

E () Nationality (or region) (095) 1EFT MACAU

#3555 Passport number

If you had renewed your passport, please enter §

your passport numbers later on.)

FH—2 % Ul rumber

4% 5 H Date of birth

E:25 3% Phone number

EEFA(T#477) Discard and leave the page.

'F # next step

ZRE7F save application

»% 3 ' Step2.
TR E e
%}iu‘g:f’%%%’
Q\QA_F'I_B&": ; ’

F
ﬁ%])‘ R
—}\_.

LS HBE [T-H ]

Leads to "Step2. Data Change
Application " page, enter the
original work permit number,
the new data and old data
imformation. Please confirm
the method of receving the
official document.Click [Next]

ENRHEFER
T, BRI 5 FEBEIMW mark must not be empty
TEEEAE

mistaken, please g0 to Student Personal Information Maintaince to change the identity

SNESFZEE foreign students FHESHE & = £ 1f the application category is
~e335 3873 Categories of application

fESUBASAEH Edit personal profile

BiE THERERERESE, B LUREURATAEREIIESEE
35555538 == application object of application categroy  You are foreign student, as referred in Subparagraph 1 of Article 50 of The Act, and shall confirm to the qualifications as set forth

in the Regulations on Foreign Students Enrolled in Schools in the Republic of China.

® =7 /3 Electronic official document O FEE3 55 Delivery (to the school) (25 & S5 Pick up in person

=15 5 Type of application
*[REF T2 5 Original Work permit file number

“ALEMITR
‘Way of receiving the official document

shall pick up the document at the Minis

To those whe intend to collect the document in persen, the designated p
(10F., No.39, Sec. 1, Zhonghua Rd., Zhongzheng Dist, Taipei City) w
and attached with photocopies of the front and back sides of the pick-up person’s identification card (or passport of resident card). The pick-up procedure shall be completed

ith the pick-up receipt printed out from the online application system (at the bottora of application webpage)

within the date designated by the system or the document will be sent by registered mail"

REHR E 2] before correction (5 old) FE =% after correction (2 new)

]
R 5
7
]

55 A %% (35 7) Name of applicant(English)
‘IR passport number

#—823%% Ul number

Eftt others

#BA (&7 Discard and leave the page.

_—% previous ERETF save application

KIS @F 6
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»# 3T Stepd. B# v 2+ &
ookl v 2y e mhE
FERME

FEIEIEHEE please select file ﬁ‘![i’:" T.é R
ddmE [(T- 5]

Leads to "Stepd. Upload
Documents page, please select
the File button

HIEIEHEE please select file

to upload
the document according to the
Documents Field. Click Next.

B £+ #&32 Application Management > LX011700E B4 54 & Student Application Management

FERE 4 15 upload file

TBERES file format : P

t: httpsy/lezworktaiwan wda goviw ; EE>—RIESRATESEIRE REREEAS (FF : (02)8995-

After the file is uploaded, it may be deleted before it is sent. However, the file that has been uploaded during the

previous submission cannot be deleted

FEESZ documents for application & file

FEIEIERE please select file

A3

B e passport FsRET pafllERdelete
_—4 previous HRIERF save application EEFA(F 7 Discard and leave the page.

© Rk PR

(¥ - PDF 4%+ @< )24 : 5Mb)

Ei(&BEE R Others

(including school required documents)

»# 3 TStepd. ¥ F-RHkARE
BT 0 MALFERTOREAZ
TR FERE[EERE ]

Leads to "Stepd4. The
application review and submit"
page to check all the
information.

B) 5418 Application Management > LX019106E B4 5 4-& 2 Student Application Management

EESRREE
EAEXEH personal information.
258 A\ (F50) Name of applicant(Chinese) L
58 \#£5(530) Name of applicant(English) Li e
5] Gender (GES
EIE(ARE) Nationality (or region) (095) 12FI MACAU
$ETEIETE Passport aumber

#—= % Ul number
HE=FH Date of birth 19930226
#4225 Phone number 091 1
ERRIERER

55207 Categories of application SVEEBE foreign students
=EIES Type of application CEL)
JEEFE 3% Original Work permit file number o1 53
TEFIRATARS R % F 423 Electronic official document
BRI

=38 A2 (550) Name of applicant(English)

EEA] before comection (5 old) EIE after comrection (3 new)
ST passport aumber
EEgsn—E
Ef others
EExH

EH(SEMEFITH) Others (including school required documents) = _£/§ Uploaded

Al S6 B7s 11

5% ARC ID number

£—% previous

BEFE Leave I ZE2HF 1 submit to school for examination I

EESTT @F B30 6 4 8 B ¥, All Rights Reserved
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